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60.900 SUMMER EMPLOYMENT1 

A. Classified vacancies due to summer vacation, additional short-term work 
assignments, summer school assignments, and other short-term summer 
positions occurring between the last day of school in June until the first day of 
school the following August, shall be filled, so far as practicable, by those 
regularly employed, on a less than twelve-month basis. 

B. Assignment to non-classified positions, whether by classified or non-classified 
personnel, are not considered to be “summer assignments” and are not 
subject to the seniority assignment provisions. 

C. The Personnel Director shall audit PA2s for summer assignments to identify 
non-classified staff being hired for summer assignments in lieu of classified 
staff, or to identify classified staff assigned to summer assignments without 
conforming to the provisions of rules on summer assignments. 

D. The exclusive bargaining unit shall appoint a committee of not more than 
three persons to  
1. Recommend to the Personnel Director the resolution of issues or 

questions that may arise concerning summer assignments that are not 
specifically covered by the Rules. 

2. Review applications for summer employment for assignments outside of 
an employee’s classification and make recommendations to the Personnel 
Director if a particular classified employee is “otherwise qualified” for that 
assignment.  

3. If the Personnel Director agrees that the employee is “otherwise qualified,” 
assignments will be made according to district seniority [This applies only 
to assignments that require persons to be employed from outside the 
primary classification series]. 

4. If the exclusive bargaining unit or an individual employee disagrees with 
any decision of the Personnel Director concerning summer assignments, 
they may request that the matter be placed on the agenda for the next 
regular or special meeting of the Commission for resolution by the 
Commission. The Personnel Director shall place all such requests on the 
agenda as provided for in this Rule. This procedure is the only procedure 
that will be used to rectify complaints concerning summer assignments. 

5. Individual classified employees who believe that they have been 
improperly denied a summer assignment based on seniority shall 
personally contact the Personnel Director or the exclusive bargaining unit 
who shall bring the matter to the attention of the Personnel Director. 

60.900.1 EXTENSIONS OF TIME AND EARLY RETURNS 

A. Classified employees who are being retained past their normal work 
period (e.g., 10.5 months) will be considered to be employed as 

                                                 
1 Rule 60.900 et. seq. revised: First Reading March 2, 2004, second reading and adoption April 6, 2004. 



“Extension of Time” if they are retained in the same classification, at 
the same site, and perform essentially the same duties/tasks as they 
were during the school year. 

B. Classified employees who return early to their normal work period 
(e.g., 10.5 months) will be considered to be employed as “Early 
Return” if they are retained in the same classification, at the same site, 
and perform essentially the same duties/tasks as they were during the 
school year. 

C. An early return or an extension of time is limited to 10 working days 
contiguous to the employee’s normal work year. 

D. If an assignment does not meet the criteria for an early return or an 
extension of time, the assignment is considered to be summer 
employment and assigned according to the rules governing such 
assignments. 

60.900.2 MANNER OF APPOINTMENTS 

A. Appointments shall be made from appropriate special employment lists 
of those eligible employees who make specific application in May of 
each year by the date established by the Personnel Director for 
positions for which they are qualified. 

B. If a District administrator declines to fill a vacancy or summer 
assignment after being advised of a particular and willing classified 
employee is assigned, the Personnel Director may exercise discretion 
and appoint that original or another qualified classified employee who 
would have been eligible at the time of the original request to fill the 
assignment in order to meet the sprit of the assignment of summer 
work based on seniority.    

C. The following priority in appointment shall be followed: 
1. The order of seniority within the classification wherein the vacancy 

exists; 
2. The order of seniority in the next highest classification in a series; 
3. The order of seniority in the next lower classification in a series; 
4. The order of total seniority in the job family. 
5. Where no employee in the job family is ready and willing to accept 

short-term summer employment, qualified employees regularly 
employed in other job families may be appointed based upon total 
seniority in the district; 

6. Where priorities 1 through 5 inclusive cannot be met, employment 
from outside the classified service may be considered; 

7. Seniority shall be computed as outlined in Personnel Commission 
Rule 60.600.4, Computation of Seniority; 

8. No person whose last service rating is unsatisfactory shall be 
placed on the list for summer employment; 



9. Applicants for positions involving manual labor may be required to 
submit to qualifying strength tests; 

10. Appointments to one or more positions in which the combined 
service equals a minimum of ten working days, satisfies the claim 
of any eligible person whose name has been reached for 
appointment. 

11. An employee who receives an unsatisfactory performance rating 
during summer employment shall not be eligible for employment for 
the following summer. 

12. Employees will be given two (2) opportunities to accept summer 
employment. After that, they will not be offered summer 
employment again until after all other persons desiring summer 
employment have been placed or have declined. 

13. Each employee will be offered only one (1) assignment until all 
placements have been made. Individual assignments cannot be 
combined for one employee to create more hours than each 
individual assignment would provide, until after all other persons 
desiring summer employment have been placed or declined. 

14. Employees accepting summer employment agree to not use 
accrued vacation or other non-emergency leave during the summer 
assignment unless is has been approved by the site administrator 
prior to the acceptance of the summer assignment. 

60.900.3 PAYMENT BASIS FOR SUMMER EMPLOYEMENT 

 
A. A permanent employee with less than a 12 month assignment who is 

employed pursuant to this section shall be compensated as follows: 
1. If the summer employment is in a classification at the same salary 

range, the employee shall receive his current regular rate. If the 
employment is at a lower salary range in which the employee's 
current regular rate appears, he will be paid at the lower rate. If the 
summer assignment is to a lower classification at a salary range 
which does not include his regular salary rate, the employee shall 
be placed at the closest rate in the range for the classification 
which is lower than his regular rate of pay. 

2. If the summer assignment is in a higher classification, the 
employee shall receive the rate in the salary range for the higher 
classification that is next above the rate received in the employee's 
regular classification. 

B. No additional rights or benefits shall accrue to any employee because 
of additional summer employment, except as mandated by law. 

(References: Ed. Code 45260 and 45261)  




