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Request by Classified Staff for Voluntary Transfer
	
	Date of Request:
	     


	From:
	     
	
	     

	
	Last Name, First Name
	
	Current Classification/Payroll Title

	

	Current Work Assignment/Location:
	     

	In accordance with Personnel Commission Rules and/or the CSEA contract, I would like to be considered for transfer to (Check one):

	 FORMCHECKBOX 

	A related position at:
	     

	
	Desired Work Assignment/Location
	

	

	 FORMCHECKBOX 

	A parallel position:
	     

	
	Classification/Payroll Title of Desired Position 
	

	

	Located at
	     

	
	Desired Work Assignment/Location
	

	

	Comments:
	     

	

	

	Employee Signature:
	


NOTE: This request will remain active for up to one year from the date of request. After that, it must be renewed if a transfer is still desired. When completed, please forward to the Personnel Commission.
DO NOT WRITE BELOW THIS LINE  -- FOR COMMISSION USE ONLY

	Action 1
	

	Action 2
	

	Action 3
	

	Related Classification/Commission Action
	

	

	Final Disposition:
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